PHU LUC 1: QUI PINH TRINH BAY BAO CAO THNNI

1. BO CUC BAO CAO

Sinh vién trinh bay bao cdo theo bd cuc sau:
1) Trang bia chinh (mau 01)
2) Trang bia phu (mau 02)
3) Nhan xét cuia don vi thuc tap (mau 03)
4) Nhan xét va danh gia cua giang vién hudng din (mau 04)
5) Nhat ky thuc hanh nghé nghiép (mau 05)
6) Loicam doan
7) Béo céo kiém tra dao vin
8) Muc luc (lam muc luc cac ndi dung, chi tiét dén 3 chir sb)
9) Danh muc chir viét tit (14p danh muc cac tir viét tat theo thir tw ABC)
10) Danh muc bang (lap danh muc theo thir tu ctia bang dugc trinh bay trong bao cao)
11) Danh muc hinh (Iap danh muc theo thtr tu ctia hinh dugc trinh bay trong bao céo)
12) Noi dung bao céo:
MO DAU
Chuong 1: CO SO LY THUYET
Chuong 2: PHAN TiCH VAN BE/THUC TRANG
Chuong 3: DE XUAT GIAI PHAP
KET LUAN
13) Tai liéu tham khao
14) Phu luc

2. HINH THUC TRINH BAY

2.1.

2.2

Kho giéy, ciin I¢, trang

Kho gidy - Bai THNN 1 in trén gidy khd A4 (21 x 29,7cm), in 2 mat.
Can 1é - L& trai: 3.5 cm; 18 phai: 2 cm; 1€ trén: 3.5 cm; 1& duéi: 3 cm.
S trang : TUr 20 - 40 trang (chi tinh tir phan ndi dung bao c4o)

Panh s6 trang  : S trang dat dudi trang, can giita trang.

Ky hiéu s6 trang: S5 trang tir phan nhén xét cua giang vién dén danh muc hinh: danh theo
chirLa Ma thuong (i, i, iii. iv...). S trang tir phan tom tat dén hét tai liéu tham khao: danh
theo s6 A Rap (1,2, 3...). S trang trong phan phu luc danh theo chir A rap (a, b, c...).

Font chir, size chir va trinh bay

Font : Font chir Time New Roman;
Size chir : 13 (riéng chir tén chuong va cac danh muc: size 14)
Dan dong : Multiple 1.15;
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- Khoang cach tén bang. hinh: Before: 12 pt: After: 6 pt.

2.3. Trich nguon va tai liéu tham khao
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- Viéc trich dan nguon va lap danh muc tai li¢u tham ha PH Tai chinh - Marketing.

DHTCM, quy dinh vé trich dan va chong dao van Truong g link:
vién tham khao trén website phong Quan Iy khoa hoc. theo duong : .

] &7 - ! l- ‘—ll‘IL‘1'
https://phongquanlykhoahoc.ufm.edu.vn/vi/van-ban-phap-qu} 857-quy-dimhve

dan-va-chong-dao-van-truong-dh-tai-chinh-marketing
2.4. Trinh bay tén de tai
ai dugce
Tén dé tai khong dugc wu tit. khong dung ky hi¢u hay bat ky chu giai nao. T én dé tai d; C
can gilia, chu y cach ngat chir xudng dong phai du nghia chir do. Trang bia ngoai va bia trong. theo

mau, khong, danh sb trang. Tén dé tai khong qua dai (dudi 16 tu). Tén dL tai phdl trinh bay theo
nguyén tac hinh thap nguge (dong trén cung dai nhat. dong dudi cung nudn nhat).

2.5. Chuwong, muc

- Chieong: Moi chuong phai duge bit dau 0 mot trang mai. SO chuong la soO A Rap (1. 2....).
Tén chuong dat ¢ dong bén dudi chir “Chuong™. Chir "Chuong” dugce viét hoa. in dam.
Tén chuong viét hoa, in dam. ¢ chir 14. can gitra.

- Muc: Cac tleu muc cua dé tai dugc trinh bay va danh so thanh nhom chir sé. nhiéu nhit
gom 4 chir s6 v&i chi sé thir nhat 1a chi sd chuong.

- Muc cap 1: S6 thir tu muc cap I dugc danh theo chuong. sd thir twsod A Rj
CHU HOA. in dam.

- Muc cdp 2: Bugc danh theo muc cép 1. sd thirtu A Rap.

ap sat I¢ trai.

sat ¢ trai. chir thuong, in dam.
- Muc ca‘}; 3. Pugc danh theo muc cép 2. so thir tu A Rap. sat 1é trai. chiy thuong, in nghiéng
dam.

2.6. Hinh, bang va chir viét tit

- Hinhve, do thi, so do... déu duge goi chung 1a Hinh. dugc danh theo sé thir tu
va s6 A Rap theo thtr tu hinh. Vi du: Hinh 2.1, s§ 2 6 nghia la hinh & chuong
nghia 1a hinh th nhét cua chuong 2. Sau chir Hinh va sd 1a ddu haj cham.

cua cer(m;:
22,501 ¢o

- Ténvasd tho tu cua hinh dwge dat ¢ phia dwéi hinh. Tén hinh duoc viét ngan gon. dé h,eu
thé hién dung noi dung cua hinh. Néu hinh duoc trich tir tai liéu thi tén tac o g1a va nam xuit
ban duoc viét trong ngodc don va dat theo sau tua hinh.

- Néu hinh trinh bay theo kho gidy nim ngang. dau hinh quay vao ché déng bia.

- Hinh I6n dugc trinh bay mdt trang riéng. Hinh nho trinh bay chung véi bai viét.

- Ddnh so bang: Viéc danh s thir tu cua bang cling tuong tu nhu trinh bay hinh. (Luuy v Viée

danh s bang va hinh la doc lap voi nhau. Vi du: Hinh 2.1 va Bang 2.1 la khong lién quan
v&i nhau vé mat thu ty.

- Ténbang: Yéu cdu ngén gon, day du, rd rang va phai chira dung néi dung. thoi gian, khong
gian ma s liéu biéu hién trong bang.



Trinh bay bang va hinh trén 1 trang gidy. Néu bang qua dai, phai cit bang ra va cd tiéu dé
bang cho phan con lai cua bang & trang sau lién ké.

- Trude va sau mdi bang hogc hinh phai cach 1 hang tréng.
- Bé ngang cuia bang va hinh phai bang chiéu ngang ctia phan chit (Text).
Vi du:
Bang 2.3: Doanh thu bén hang ciia cong ty ABC giai doan 2016 - 2018

Don vi tinh: nghin dong

Stt \ Mit hang 2016 2017 2018
| \ Mit hang A 2.003.000 2.153.015 2.489.215
2 Mat hang B 1.265.012 1.265.021 1.561.123 :

Nguén: Bdo cdo ké toan cuia Céng ty..., ndm 2019.

Tén bang dugc dat ngay sau s6 thir tu cua bang, chit thuong, in ddm, dwge dit & phia trén
cua bang.

Hinh 2.3: So' d6 co cdu to chirc phong marketing cong ty ABC

Nguon tai liéu: néu rd nguon thoi gian, khong glan dat phla dudi bang, g6c phai, size: 10,

in nghiéng. T4t ca nhung phan tham khao phai ghi nguon, KHONG NGHI NGUON nhiing phan
do sinh vién tu lam vi da c6 cam doan & phan dau.

Néu bang dugc trinh bay theo khd gidy nim ngang thi du bang quay vao chd déng bia.

Han ché t01 da viét tat, Truong hop cum tir qua dai, lap lai nhleu lan thi c6 thé viét tat. Tat
ca nhirng chir viét tat, phai dugce viét day du 1dn ddu tién va c6 chit viét tit kem theo trong ngoac

don. Khong duoc viét tat & dau cau. Trude trang muyc luc phai c6 bang danh muc chir viét tat da
strdung trong bao cao.



’ Vein 01 Trane bia

PHU LUC 2: MOT SO BIEU MAU
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BO TAI CHINH /1 /.
TRUONG PAI HQC TAI CHiNH - MARKETING

- Logo
trudng
- Budng
kinh 2,0 cm

Ho va tén sinh vién -/,
MSSV: Lép:

BAO CAO THUC HANH NGHE NGHIEP 1
TEN DPE TAI

(size 18)

Nganh: <TEN NGANH>
Chuyén nganh: <TEN CHUYEN NGANH>

TP. HO6 Chi Minh, <ndm>




BO TAI CHINH
TRUONG PAI HQC TAI CHINH - MARKETING

/ - I_OQ\' !

truong
- Puong
kinh 2.0 cm

BAO CAO THUC HANH NGHE NGHIEP 1
TEN DE TAI

Nganh: <TEN NGANH>
Chuyén nganh:  <TEN CHUYEN NGANH>

Sinh vién thyc hi¢n:
Giang vién hudang dan:
MSSV: Lop:

TP. H6 Chi Minh. <nam>

/ —
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

NHAN XET CUA PON VI THUC TAP

Ho va tén sinh vién: ... MSSV:
1. Théi gian thue hanh nghé nghiép

................................
........................................................................

........................................................................................................

........................................................................................................

3. Nhin xét vé sinh vién trong thoi gian thuc tap nghé nghiép & don vi
Thuc hién ndi qui, qui ché tai doanh nghiép

...........................................................................
.............................

.............................................................

....................................................................................
.....................

...................................................................

........................................................................
................................

................................

Ngay....... thang........ nam.........
Pon vi thue tap
(Ky tén, ghi rd ho tén va dong dau)



PHIEU NHAN XET VA DANH GIA BAO CAQ
THUC HANH NGHE NGHIEP |
. Thong tin chung (phan nay sinh vién dién thong tin)

. a tén sinh vién:........
Ho va ten SINN VICN: ..o MSSV:

- Tén de tai:

..........................................

......................................................
.............................

2. Nhan xét, danh gia bai bao cao

Tiéu chi/Diém tdi da Nhan xét Diém
Muc d6 hoan thanh muc tiéu cua
bao cao (1 diem)

Co s& 1y ludn cia dé tai (2 diém)

Phuong phap nghién ciru (1 diém)

Két qua phan tich thyc trang va dé
xuét giai phap (4 diém)

Do tin cay cua tai liéu thgm khao,
dir lidu nghién cuu (1 diém)

H‘mhﬂtht’xc trinh bay
(1 diém)

TP. Ho6 Chi Minh, ngay  thang ndm 2024

Giang vién danh gia

12



NHAT KY THUC HANH NGHE NGHIEP |
I Thing tin chung

A ¢ 2 \ 4 %
.‘ ‘:N .l- N \ L \i‘(\‘

H4o va wen gang vién hudmg dan

> Rang nhat ky Thuc hanh nghe nghiép |

Sit Tén comg v Mé ta ndi dung cu the cua Thon gran thyuc Ngwod phu frach
cong viee hi¢n
\VI)Y | e Suu tam ca ”,_‘?‘.‘L"'".'.Hi”:{"g O tuan (w
turemg ve A¢ ta lén quan ngay . dén ngay)
nyghien coru Suu tam cac tar hi¢u huimg

en curu | dan (gi1a0 trinh, tar héu tham
thuvet hien gquan khao)

fHoan chimh va In bao cao chinh thu O tuan
noP Bao i "\w; han cumg va cac Nhilg I ey dern nvon
mem thoeo g fin!
-l/ ( 7 ‘-I‘IH' ey rt b |99

SINHVIEN THU C HIE
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